JAG Portfolio: Your Tool Kit for the Future
Your portfolio will be an assessment and reflection of what you have learned and the work you have created during JAG this year. Self-assessment is an important part of the learning process. Your portfolio will demonstrate both your strengths and your weaknesses and help you set goals for your future learning. You can use this tool kit for years to come to add to in the future or to assist you when searching for a job.
Organization: You may create your portfolio electronically or manually. There are a variety of ways to build a portfolio, so you should research and choose a method that would be the best reflection of you. It will be organized in a way that makes materials accessible and easy to locate and to read. It should be professional in appearance, demonstrating effort and pride in your work.

Introduction: You will write an introduction to your portfolio. This introduction will begin with an “About the Author” section and a welcome statement. 

Community Service: You will list all of your community service for this year and provide a brief explanation for each activity. Have you grown as a result of these activities? How will your community service this year help you in your future endeavors? 

Committee Summary: You will highlight all of your committee work this year. What activities did you participate in? Did you play a leadership role in any of these activities? Have you grown as a result of these activities? How will your committee work prepare you for the workplace?

Required elements: The completed project must include at least 15 samples of your work. The work should be corrected, free of errors, and neatly presented. Suggested items: Autobiography, mission statement, PBL photos/summaries, college entrance essay, Career Development Conference entries, Thank You Notes, Kuder career assessment results, resume, cover letter, references, goals statements, personality assessments, job application sample, job shadowing summary, and prepared answers for interview questions. You may also include photos, awards, and recognitions, but they do not count in the 15 required documents.
Conclusion: The portfolio will conclude with a reflective essay, with no less than 500 words. Evaluate your performance and reflect on it. Is there anything you would have done differently? What did you gain from this course? What activities did you find most intriguing? Why? What are your plans for the future? Have they changed since the beginning of the year? Why?
JAG Portfolio Rubric

	
	1
	2
	3
	4

	Organization: Including cover, cover page, and table of contents.
	Poor Organization: appearance needs improvement and/or lacks organization. 
	Fair Organization: Mostly neat in appearance; may be slightly unorganized. 
	Good Organization: Neat in appearance. Materials are accessible and easy to read.
	Superior Organization: Professional and attractive appearance. Materials are accessible and very easy to read.

	Introduction: Includes author info and welcome
	Poor introduction, inadequate author information or course description
	Fair introduction with author information and welcome
	Competent introduction with author information and welcome
	Exceptional introduction with ample author information and welcome statement

	Community Service Summary
	Poor description of community service experience
	Fair description of community service experience
	Adequate summary of community service experience.
	Perceptive and thorough description of community service activities.

	Committee Work Summary
	Poor description of committee experience.
	Fair description of committee work experience
	Adequate summary of committee work experience.
	Perceptive and thorough description of committee experience.

	Required Elements (counts double)

At least 15 work samples
	Poor representation of work, Missing several work samples 
	Fair representation of work; missing some required elements
	Good representation of work; all 15 work samples
	Outstanding representation of work; all of the required elements plus several more

	Conclusion

Overall course reflection (required length)
	Poor reflection and summary, far below required length.
	Fair reflection and summary of course experience. Slightly below required length. 
	Good reflection. Adequate summary of course experience. Required length. 
	Insightful, thoughtful reflection. Adept summary of course experience & evaluation of performance. 


	Raw Rubric Score
	Percentage
	Letter Grade

	28
	100
	A

	27
	97
	A

	26
	94
	A

	25
	91
	A

	24
	88
	B

	23
	85
	B

	22
	82
	B

	21
	79
	C

	20
	76
	C

	19
	73
	C

	18
	70
	C

	17
	67
	D

	16
	64
	D

	15
	61
	C

	14
	58
	F

	13
	55
	F

	12
	52
	F

	11
	50
	F

	10
	47
	F

	9
	44
	F

	8
	41
	F


