Learning Choice Menu
Demonstrating Listening Skills 
1. Read the article: https://www.forbes.com/sites/womensmedia/2012/11/09/10-steps-to-effective-listening/?sh=b89359c38918 and how you personally could become a better listener.
OR
2. Create a chart that shows how to be a good listener.

Communicate and Work with Others 
1. Watch the video: A Fun Guide to Nonverbal Communication at https://www.youtube.com/watch?v=QOkrS1v7Ywk. Make a fun guide of how nonverbal communication can help you or hurt you in the workplace.
OR
2. Discuss as a group and answer the following questions in writing:
	How can you communicate better as a… 	friend			Son/daughter
Relationship		in a group
in a class		on the job

Initiative & Proactivity 
1. Read the information here: https://www.nhsd.net/Downloads/PE%20Packet%2006.pdf then answer the questions at the end.
OR
2. Read this article: https://www.indeed.com/career-advice/career-development/tips-for-taking-initiative-at-work and find 2 news stories about someone showing initiative and being proactive to share with your group. Discuss.

Punctuality and Good Attendance Practices: 
1. Read the following article: https://www.linkedin.com/pulse/benefits-punctuality-work-yeukai-kajidori#:~:text=Punctuality%20demonstrates%20your%20willingness%20to,complete%20your%20work%20on%20time.&text=Punctuality%20is%20a%20sign%20of,a%20reliable%20and%20trustworthy%20employee.&text=Being%20punctual%20helps%20you%20establish,a%20dependable%20and%20consistent%20worker. Write a paragraph telling about a time that you or someone else was late and what the consequences were.
OR
2. Provide 10 different scenarios of people missing work. Explain if the reasons are good reasons, or poor reasons, or OK, if not done often. Explain the proper way to take time off work without being penalized. 


Giving and Following Directions 
1. Create a short guide that gives instructions on how to do something, like play a sport or a musical instrument.
OR
2. Select a recipe that you would like to make and then cook it (use parental assistance if needed). Afterwards, take the role of a food recipe critic answering the following questions:
· Was the recipe clear and easy to follow?
· Were all needed ingredients and cooking tools identified?
· What additional information should cooks be given within the recipe?
· Is the recipe truly designed for a beginner?
· What is the most complicated part of the recipe?
· How nutritious is this recipe?
· How can the taste of the recipe be described? Was it good? disappointing? surprisingly better than expected?
· Would you choose to make this recipe again?
· Is this recipe one you would recommend?
· Based on your experience, how would you rate the resource from which this recipe comes?

Attitude that Attracts the Attention of Management 
1. Reflect on powerfully positive thinking. Using index cards or pieces of paper, each group member will create I AM statements. I AM (a statement of who you are), I CAN (a statement of what you can achieve) and I WILL (a statement of self-belief). Examples of each statement include the following:  I am smart, I am a great cook, I am funny and I am a great friend.  I will like myself more, I will be more helpful to my co-workers, I will volunteer more and I will have a great job I love. Write one paragraph explaining why a good attitude is important in the workplace.
OR
2. Positive Thinking Leads to Positive Emotions: A Mindfulness Exercise- at the website http://www.mindfulhub.com/wp-content/uploads/Watching-Your-Thoughts-to-Manage-Your-Mood-PR.pdf, go through the 3 exercises with your group members.

How to Work Well with Others 
1. With your group, create an imaginary product that will help people save time. Make a commercial selling your product to the class.
OR
2. Create a magazine cover that displays each group member as an avatar, with a headline about that group member.


Responsibility 
1. Divide a piece of paper into 4 squares. Label each square- “at home,” “at school,” “to myself,” “on the job.” List your responsibilities in the corresponding square (at least 10 each).
2. Answer the following questions:
· Do you consider yourself to be a responsible person? Why? In what ways?
· Do you consider it important for your friends and family members to be responsible? Why?
· Think about somebody you know who is very responsible. How does that person demonstrate responsibility? Does that make you respect him/her more?
· It’s been said that “There are no rights without responsibility, and there is no responsibility without rights.” What does that mean? Do you agree? What is the relationship between rights and responsibilities?
· “You can’t control what life puts at your doorstep, but you have complete control over how you respond to it.” What does that mean? How can you apply this principle to your daily life?
· What does being responsible have to do with the quality of your character?
· What are the benefits of being a responsible person? How do you benefit from the responsibility of others?
· How do responsibilities differ for people your age and for older adults? How has your sense of responsibility changed as you have gotten older? At what age should we become totally responsible and accountable for our actions?
· Write something you could say to yourself when you are tempted to act irresponsibly.
· Describe something you’ve done that was really irresponsible. How did you feel afterward? What did you learn from it?
· Describe what this society might be like if nobody was accountable for their actions if nobody kept their commitments.

Learning from Past Experiences 
1. Read the article: https://chopra.com/articles/how-to-transform-past-challenges-into-learning-experiences. Then, write about 3 mistakes you made in your life and what you have learned from them.
OR
2. Watch the Experiential Learning Video: https://www.youtube.com/watch?v=aF63HHVbpQ8. Find at least 1 other source on experiential learning, then outline the steps.

Integrity and Honesty 
1. Take the Integrity and Work Ethics Test at: (individual) https://www.psychologytoday.com/us/tests/career/integrity-and-work-ethics-test. What did you think of your score? What do you consider your strengths and weaknesses to be when it comes to integrity and honesty? (write your answers and turn in)
OR
2. Read the 3 moral dilemmas at the end of this packet (pages 16-17). (group) Discuss with your group, come to a consensus, and answer the questions.


Improving Current Responsibilities and/or Learning New ones 
1. Read the article at: https://www.indeed.com/career-advice/career-development/improve-your-personal-development-skills and create a personal skill development plan.
OR
2. Interview 5 people who currently have a job and ask them how to improve current responsibilities and/or learn new responsibilities at work. Report on your findings.

Enthusiasm 
1. Read the article at http://msroederbhs.weebly.com/enthusiasm--attitude.html. Watch the video link at the bottom of the page. Answer in one paragraph: How could you show enthusiasm in the workplace?
OR
2. Read the article at https://www.employeepedia.com/manage/setting-goals/8203-enthusiasm-15-examples-for-setting-performance-goals and summarize in writing.


Time Management 
Everyone must do:
Make a list of 25 things you have to do in the next week. It can be as simple as brushing your teeth or as big as a test or family celebration. Now, rank those items in order of most important to least important.
List 10 ways to waste time and for each time-waster, list a strategy to prevent it.

Self-Evaluate to Develop a Continuous Improvement (Career Development) Plan 
Each member of the group will select one thing to target for self- improvement. For example, maybe you would like to stop procrastinating or be more organized. Perhaps you would like to improve your math skills. As a group, brainstorm ways to create an improvement plan for each group member using the steps below:
 The six (6) steps of the Continuous Improvement Process are:
1. Identify Improvement Opportunity: Select the appropriate process for improvement.
· Evaluate Process:
· Select a challenge/problem
2. Analyze: Identify and verify the root cause(s).
3. Take Action: Plan and implement actions that correct the root cause(s).
4. Study Results: Confirm the actions taken to achieve the target.
5. Standardize Solution: Ensure the improved level of performance is maintained.
6. Plan for the Future:
· Plan what is to be done with any remaining problems
· Evaluate the team’s effectiveness Set a target for improvement
(https://acqnotes.com/acqnote/careerfields/continuous-improvement-process)


Good Reasoning Skills 
1. Critical thinking in problem-solving means knowing exactly what it is you are trying to solve, and that means clearly defining the problem. Begin this exercise with pinpointing a problem and then answering these questions: (https://wabisabilearning.com/blogs/critical-thinking/10-great-critical-thinking-activities-that-engage-your-students) 
·  What are the details of the challenge we face?
·  What do we want to overcome specifically?
·  What do we know about this problem?
·  Why is it important to address?
·  Is this a time-sensitive problem?
·  How does it affect me, the community, or the world?
·  Where do we begin?
· OR
2. In your groups, discuss and develop solutions for the following scenarios:
PROBLEM SOLVING SCENARIOS 
Don works in a large warehouse and he always wears his safety equipment.. His co-worker, Mike, always forgets his safety equipment. He often asks to borrow Don’s)equipment when Don isn’t using it. Last week, Mike broke Don’s)safety glasses, and yesterday he lost Don’s)back belt. Don doesn’t)want Mike to get hurt, but he doesn’t)want to loan Mike his equipment. What are some things he can say to Mike the next time Mike asks to borrow something? [J. Spigarelli 2008] 

Manuel has a very important job interview at City College today. The campus is very large and but cannot find the employment office. He asks different people for directions but he is lost. It’s) five minutes before the job interview appointment. What is your advice for Manuel? [J. Adelsonm-Goldstein, 2008] 

A Long Lunch- Sylvia works as a receptionist in an insurance company. She is getting married soon. Every day Sylvia goes out to lunch. She meets with her friends and they discuss the wedding plans. Sylvia needs advice on such things as the dresses for the bridesmaids, the flowers, and the party gifts. There is a lot to talk about. Sylvia’s official lunch break is from 12 p.m., noon, to 1 p.m. Sometimes the conversations are long and Sylvia gets back a few minutes late. Sylvia thinks that’s okay. The company is not very busy this time of year, and sometimes the big boss is gone for 2 hours or more for lunch. Some days, she doesn’t come in at all. Besides, Sylvia is not a lazy worker. She works very hard at her job and sometimes even stays a few minutes late to help out. Sylvia thinks, “I deserve some extra time for lunch, especially now. After all, I only get married once.” One day, as Sylvia leaves for lunch, her boss stops her in the hallway. She looks at Sylvia and says, “If it’s okay with you, do you think you can be back by 1 o’clock just once?” Sylvia is not sure what the boss means. Sure, it’s not much trouble to come back from lunch by 1 o’clock just one time. Sylvia is not sure how to respond. (https://calpro-online.org/onlinevideolibrary/cpdocuments/Problem_Scenarios_Guidelines.pdf) 


